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DIRECTIONS FOR KEEPING THE RECORDS, Etc.

1. All records are to be kept in ink.

2. Use the following symbols in keeping the records of attendance:
| Absent all day.
|t Absent forenoon.
? Absent afternoon.

T Tardy.

Used in connection with the first four symbols to signify

(o}

“excused.”

*  Used in connection with the first four symbols to signify
that the absence or tardiness was caused by death

in family or religious obligation.

3. If a pupil enters school after the opening day, mark the date of
entrance by writing “E’” in the proper space. In like manner use “D” to

indicaté date of discharge.
4. Scale of Ranking:

= 90% to 100% = Excellent.

= 80% to 89% = Good.

0% to 79% = Fair.

— 60% to 69% — Unsatisfactory.
= Below 60%.

Qv = G DN
I

The passing mark is 70.
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